
 
 

 
Vacancy for the Post of Programme Manager - Capacity Building, Scholarship and Fundraising 

 
The Colombo Plan for Cooperative Economic and Social Development in Asia and the Pacific, 
headquartered in Colombo, Sri Lanka, is an intergovernmental organisation with a membership of 26 
countries across the Asia-Pacific region. The Colombo Plan is based on the principles of self-help and 
mutual assistance in the development process, with a focus on human resource development and South-
South cooperation. 
 
Applications are invited from qualified and experienced local candidates who meet the required 
criteria for the above Colombo-based post: 

 
Purpose: Under the strategic direction of the Secretary-General, the Programme Manager is responsible 
for the overall planning, implementation, monitoring, evaluation, and reporting of the Colombo Plan’s 
Capacity Building and Scholarship Programme, while leading and supporting the organisation’s 
fundraising and resource mobilisation efforts.  
 
The Programme Manager will play a key role in identifying and securing new funding opportunities, 
strengthening strategic partnerships, and developing a diversified and sustainable resource base to support 
the growth and long-term sustainability of the Colombo Plan’s programmes.  

Job Duties/Main Responsibilities: 
The role is built around three fundamental areas: capacity building, scholarship management, and 
fundraising, supported by cross-cutting programme functions. The Programme Manager's responsibilities 
include, but are not limited to, the following: 

I. Capacity Building 

• Provide technical leadership and coordinate the planning, implementation, monitoring, 
evaluation, and reporting of the Colombo Plan’s Capacity Building Programme activities and 
initiatives across member countries. 

• Develop a matching mechanism to connect countries' development needs with appropriate 
funders and technical partners via bilateral and triangular cooperation. 

• Develop and manage capacity-building projects, including the preparation of concept notes, 
project proposals, budgets, funding submissions, and partnership agreements. 

• Prepare analytical, narrative, and donor reports; document programme achievements and lessons 
learned; and recommend improvements to enhance programme effectiveness and impact.  

• Coordinate the delivery of short-term training courses, workshops, conferences, and long-term 
capacity-building initiatives across member countries. 

 



• Liaise with National Focal Points, government agencies, and partner institutions to identify 
capacity-building needs and priorities and align programme activities accordingly.  

• Support the design, implementation, and evaluation of South-South cooperation initiatives, 
including peer learning and knowledge-sharing programmes. 

• Lead and coordinate the implementation of Maritime Advisory Programme (MAP) related 
activities. 

II. Scholarship Management 
• Manage all aspects of the Colombo Plan Scholarship Programme, including programme planning, 

stakeholder coordination, scholar support, monitoring, and reporting. 
• Draft and negotiate Memoranda of Understanding (MOUs) with partner universities and 

institutions. 
• Engage with universities and institutions in member countries to explore and develop new 

scholarship opportunities. 

III. Fundraising and Resource Mobilisation 
• Develop and maintain a resource mobilisation strategy for the Colombo Plan, including a donor 

mapping exercise and a tracked pipeline of funding prospects, contacts, correspondence and 
meetings. 

• Research and identify prospective donors, both national and international, including governments, 
private sector, foundations and philanthropies, and diversify and expand the Colombo Plan’s funding 
base by exploring and securing support through grants, partnerships, sponsorships, and other 
innovative financing mechanisms.  

• Develop high-quality concept notes, funding proposals, grant applications, and related documentation 
in collaboration with programme and finance teams to ensure compliance with donor requirements.  

• Work closely with the Communications Lead to develop compelling fundraising materials, donor 
engagement strategies, and programme-specific funding pitches.  

• Identify opportunities to translate the Colombo Plan’s expertise into new programmes, partnerships, 
and funding initiatives, and lead the development and advancement of concept papers and project 
ideas. 

• Perform any other tasks assigned by the Secretary-General. 
 
Minimum Requirements: 

I.  Education 
Advance degree in a related field (e.g. International Development, International Relations, Business 
Administration, Education, or Public Relations) 
 
II. Work Experience 

• A minimum of five (5) years of professional work experience in related fields. 
• Proven experience managing donor-funded programmes, scholarships or partnership 

development. 
• Demonstrated experience in fundraising or resource mobilisation, including proposal writing, 

donor mapping and donor engagement. 



• Familiarity with the funding mechanisms and priorities of multilateral and bilateral donors, 
foundations and the private sector. 
 

III.  Skills and Competencies 
• Strong financial and budget management skills. 
• Excellent communication, negotiation and interpersonal skills. 
• Proficiency in report writing and documentation management. 
• Highly organised, with excellent time-management skills and a strong focus on the effective and 

efficient delivery of programme objectives. 
• Demonstrates integrity and professionalism consistent with the Colombo Plan's values, as well as 

gender and cultural sensitivity when working across its diverse membership. 
 
Applications (CV and cover letter clearly mentioning the title of the post) should be sent via email 
on or before 04 September 2026 to vacancies@colombo-plan.org 
 

The email title should clearly mention: “Programme Manager” 
 

Only short-listed candidates will be contacted for an interview.  
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