
 

 
 
 
 

 
VACANCY FOR THE POST OF COMMUNICATIONS LEAD 

 
The Colombo Plan for Cooperative Economic and Social Development in Asia and the Pacific, 
headquartered in Colombo, Sri Lanka, is an intergovernmental organisation with a membership of 
26 countries across the Asia-Pacific region. The Colombo Plan is based on the principles of self-
help and mutual assistance in the development process, with a focus on human resource 
development and South-South cooperation. 

Applications are invited from qualified and experienced local candidates who meet the 
required criteria for the above Colombo-based post: 

Purpose: The Communications Lead plays a strategic role in enhancing the visibility and public 
profile of the Colombo Plan. Working closely with the Secretariat and programme teams, the 
Communications Lead will strengthen the organisation's online and offline presence, engage key 
stakeholders, including member governments, donor partners, the media, and the general public, 
and ensure that the Colombo Plan's work, achievements, and impact are communicated clearly, 
consistently, and effectively. 

The Communications Lead will be responsible for developing and implementing the Secretariat's 
communication and social media strategies, managing communication platforms, producing high-
quality communication materials, and driving engagement across digital and traditional media 
channels. The incumbent will also support the protection and enhancement of the organisation's 
reputation by ensuring that all communications are accurate, timely, and aligned with the Colombo 
Plan's strategic objectives. All communication outputs and deliverables shall be produced and 
disseminated within agreed timeframes and in accordance with the organisation's professional 
standards. 

Job Duties/Main Responsibilities: 

• Implement the Colombo Plan’s communication strategy in line with global and regional 
communication objectives. 

• Write, edit and oversee the production and dissemination of communication and outreach 
materials that capture the work and impact of the Colombo Plan, including but not limited to 
publications, press releases, business presentations, website features, research reports, briefs, 
talking points, videos, brochures.  

• Leverage communications materials and messages about the work and impact of the Colombo 
Plan to targeted internal and external audiences. 



• Actively seek and identify opportunities for media engagement to enhance the visibility and 
awareness of the Colombo Plan and individuals involved in its programmes, including through 
print, social media, radio and television.  

• Provide communications guidance and tools to help amplify the impact of the projects and 
demonstrate key impacts and outcomes under the projects. Advise teams on communications 
issues, including media relations, reputational risk and stakeholder and client engagement.  

• Use of social media and multimedia as part of the Colombo Plan communication strategy. 
Oversee all social media platforms to ensure consistent branding and messaging. 

• Maintain the Colombo Plan website and social media platforms (Facebook, X and YouTube), 
including daily monitoring, posting and content development. Monitor social media channels 
for trends, discussions, and mentions related to the Colombo Plan, and respond or escalate as 
appropriate as well as update on tools and best practices to continuously improve the 
organization’s social media presence. 

• Coordinate with Colombo Plan staff to source content, stories, and updates to share on social 
media platforms.   

• Develop digital campaigns to raise awareness about the Colombo Plan, initiatives, events and 
campaigns. 

• Identify influencers, partners, and relevant organisations to collaborate for broader reach.  

• Provide regular reports on social media performance, campaign results, audience growth, and 
engagement rates. 

• Handle reputational risk in areas of heightened public interest. 

• Perform any other tasks assigned by the Secretary-General. 

 

Deliverables: 

Key deliverables are expected to include but not limited to the following. Note this list is not 
exhaustive. 

a) Publications: update, write, edit and proofread the Colombo Plan publications. 
 

b) Produce blogs or op-eds on the results of Colombo Plan activities and in relation to 
publications, as appropriate, according to an agreed production schedule. 
 

c) Media and outreach: Develop and implement media and outreach plans for all key 
Programme publications and events to ensure widespread awareness of activities 
conducted under the Colombo Plan. This should include utilising a broad range of media 
channels including print media, social media, radio and television, as appropriate. 



 
d) Website and other social media platforms: Develop, manage, and maintain the Colombo 

Plan website, ensuring that it provides access to communications materials, publications, 
and reports produced by the organisation. Ensure that website content is regularly updated 
and that new information and materials are published in a timely manner. 
 

Minimum Requirements: 

• At least a bachelor’s degree in Communications, Public Relations, International 
Relations/Public Affairs, Journalism, or another related field; or equivalent 

• A minimum of three years’ work experience in media relations, publishing, journalism or 
stakeholder engagement.  

• Experience producing a broad array of communications and outreach products, such as brand 
development, collateral, publications, websites, videos, etc.  

• Excellent English language skills 

• Excellent and proven writing and editing skills.  

• Extensive experience with strategic communications and campaigns is an added advantage. 

• Strong and proven skills to interpret visual communications (layout and design, PowerPoint 
presentations, photography, video production, web design). 

• Previous experience with a multilateral, bilateral aid agency or a multilateral institution or civil 
society organisation is helpful but not mandatory. 

• Proven ability and flexibility to work independently and as part of a team on a variety of tasks, 
meet tight deadlines, provide quality outputs, maintain attention to detail, and maintain an 
overview of unit priorities. Must be able to anticipate and react promptly to competing 
demands.  

 
Applications (CV and cover letter clearly mentioning the title of the post) should be sent via 
email on or before 04 September 2026 to vacancies@colombo-plan.org  

The email title should clearly mention: “Communications Lead” 

Only short-listed candidates will be contacted for an interview. 
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